VIRTUAL TABLE CAPTAIN TOOLKIT
2021 CAMPHENRY Annual Luncheon

November 19, 2021
Embassy Suites | Widdicomb Ballroom
710 Monroe Avenue NW, Grand Rapids
or Live Stream

CAMPHENRY | Newaygo, MI | camphenry.org/2021luncheon
jenniferr@camphenry.org | 616-717-5558

Welcome Camp Henry Annual Luncheon Table Captains!

Thank you! Thank you! Thank you! We are so excited and grateful for your willingness to
advocate for support of Camp Henry by serving as a table captain for the 11th Camp Henry
Annual Luncheon.
We want to make this easy and fun by providing you all of the tools and support that you
will need to be successful and have fun.

In this toolkit, you will find:
•
•
•
•
•
•
•

Quick View Answers
About the 2021 Camp Henry Annual Luncheon
Frequently Asked Questions
Timeline and Checklist
About CAMPHENRY
CAMPHENRY Quick Facts
Guest List Brainstorming

If you need ANYTHING, contact Jennifer Robelli at:
616-717-5558 or jenniferr@camphenry.org.

Thank you,
Camp Henry Luncheon Committee

About the 2021 Camp Henry Annual Luncheon
Quick View Answers
Are we having a luncheon this year? YES
Will the event be in-person or virtual? IN PERSON AND A LIVESTREAM OPTION
Will the event still be at Noon on the Friday before Thanksgiving? YES
Can people participate if they are not available at that exact time or aren't comfortable attending
an in-person event? YES
Can people participate if they don’t live near downtown GR? YES
Can I invite as many people as I want? YES. We will have room for 6-8 guests at each table. If
you have more than 8 who would like to attend, we will place your tables near each other and
can place a Board Member or other Camp Henry supporter at your second table as a host. Also,
there is no limit to the number of people who can watch and participate online.
Will the Annual Luncheon still be awesome? YES
Does Camp Henry need generous donors and supporters more now than ever? YES

Camp Henry Annual Luncheon
Camp Henry has been providing life changing experiences since 1937. Thousands of
children come to the Shores of Old Lake Kimball each year and are significantly and
positively impacted by their Camp Henry experience.
This will be the 11th year for our annual luncheon. We are excited to be holding the
Camp Henry Annual Luncheon back in person this year at the Embassy Suites in
downtown Grand Rapids – with a Live Stream option. We will be hosting an awesome
event that will provide you and your guests with the information, connections,
experiences, and inspiration that have made the annual luncheon such a powerful event
year after year.
We are excited to offer both an in-person and live stream option this year - and we hope
to maximize participation and the financial success of this event. Guests can choose to
attend the event in person or choose to participate virtually.
Over the past ten years of this event, the funds generated have been utilized in a number
of different ways. From the early years, where funding was needed to help pay the light
bill and purchase toilet paper, to 2016 when we were thrilled to be able to establish the
Camp Henry Endowment Fund at the Grand Rapids Community Foundation, to years
where we have been able to designate funding toward special projects, camper
scholarships, and capital improvements.

As we are emerging from the COVID-19 pandemic, we continue to work toward our key
goals of increasing the number of people that are able to have a Camp Henry experience
and working to continuously improve and enhance the camper and guest experience.
Our hope is to be able to Extend life changing experiences to more campers and guests
and beyond our current program offerings.
During the luncheon, we plan to inspire attendees and give them the opportunity to learn
about and support Camp Henry. This is a great way to not only raise support – but to also
raise awareness of Camp Henry and our programs across local communities.

Frequently Asked Questions
What does it mean to be a Table Captain?
Table Captains invite friends, colleagues, and connections to an event over lunch. During
a portion of the lunch, the organization presents information and inspirational stories
designed to create a connection and inspire giving. At the conclusion of the program,
each guest is given an opportunity to give using a pledge card and envelope that is passed
out by the table captain. Guests participating online will be sent a link to make a pledge or
donation.
We need your help to ask people to set aside this time and join with us. In 2021, you can
invite people to join you in-person – or, if they would prefer, they can join via Live
Stream. A benefit again this year is that attendees don't have to be available, in Grand
Rapids, at Noon on a Friday, to be able to attend the luncheon. With the Live Stream
option, folks that may not have been able to attend before won't have those barriers and
constraints.
We will send Live Stream attendees a link for access to the event video. Folks can join right
away to watch - or watch it as they find time over that weekend.

How many people can sit at my table?
In an effort to maintain adequate spacing, we are limiting tables this year to having only 6
to 8 attendees. Groups of greater than 8 will be divided among multiple tables.

What if I have more than 8 guests who want to attend in person?
That’s great! We will place your guests at tables near each other - and we can place a
Board Member or other Camp Henry Supporter at your second table as a host.

In light of COVID-19, what safety measures will be taken at the in person event?

We are limiting the number of guests at each table to 8. We encourage guests to
wear masks when arriving and moving about the room. Masks and hand sanitizer
will be available.
Who do I invite?
You know more people than you think! Start by thinking about your colleagues, friends
and family members who you believe care about Camp Henry’s mission to provide life
changing experiences in a Christian environment. For every 10 yes’s, you typically will
need to invite 20-25 people.
Think Big!! Past and present Camp Henry staff/campers/board members are all over the
world - and they can get involved with this event from wherever they are with the Live
Stream option! Or maybe your parents/sister/brother/best friend lives in another state but
would be happy to support you by attending online.

Do I only need to invite people who I know will give a gift?
•
•
•
•
•
•

We never know what will touch another’s heart.
We rarely know how and where people give.
People most unassuming may have great capacity.
People with modest resources are often the most generous.
Give everyone the opportunity to make their own giving choices.
Camp Henry needs support but connections and awareness are important, too.

How do I invite guests?
We have created multiple formats of the invitation, so you can invite guests in the way
that is most natural for you: face-to-face, over the phone, via email or through social
media. Jennifer will create a personalized registration link for you to use. Your guests will
be able to choose on the invite whether they would like to attend in person or join via Live
Stream. Here is a registration link template as an example.

Sample email to potential guests:
Dear __________,
I am hosting a luncheon table on November 19 at noon, benefitting Camp Henry, at the
Embassy Suites in Grand Rapids. The event is back in person this year – with an option to
join via Live Stream if that is easier or more comfortable for you. There will be a short
program to help tell people more about the mission, vision, and ministry of Camp Henry –
and about the amazing life changing successes and accomplishments that have happened
during 2021 – even during a worldwide pandemic. There will be a time to consider
making a contribution or to make a pledge to Camp. There is no minimum or maximum
gift size…but, we’re hoping you’ll help out as you are able and as you are inspired to
give. As much as anything, we want people to learn and hear more about Camp Henry!

The staff at Camp Henry have shown extraordinary resolve during the COVID-19
pandemic to provide a safe and welcoming experience for campers and guests. Their
efforts are not possible without the support and partnership of many dedicated friends
and supporters.
Can I count on you to join me? You can register for my table or choose to attend virtually
by going to (your personal table registration link)
Sincerely, [Your Name]
Sample social media post:
Camp Henry provides life changing experiences for all in a Christian environment. I am hosting
a table at their annual fundraiser on November 19 in Grand Rapids. Please consider joining me
at my table - or join us virtually - to support the amazing work that they do.
(your personal table registration link)

Response to those who cannot attend:
Dear _______,
I’m sorry to hear that you are unable to attend this upcoming event. I hope that you will consider
donating in lieu of your attendance. If you would like, here is a link to find out more about Camp
Henry and to donate.
(Link to camphenry.org/2021luncheon)
Sincerely, [Your Name]
Response to those who say they are not available to attend an in person event at Noon
on November 19 :
h

Dear _______,
Even though you are not available to login right at Noon on the 19th – a great thing about the
event being live streamed this year is that you can join later that day or during the
weekend. We would love for you to participate when you are able later that day – and consider
partnering with us to help us fulfill our mission. If not, I hope you will consider donating in lieu of
your attendance. If you would like, here is a link to find out more about Camp Henry and to
donate.
(Link to camphenry.org/2021luncheon)
Sincerely, [Your Name]

Response to those who say they are not comfortable to attend an in person event at
Noon on November 19 :
h

Dear _______,

I completely understand! There is a Live Stream option this year and we would love for you to
join us virtually. You can participate when you are able - at noon on November 19 or later that
day or weekend. If not, I hope you will consider donating in lieu of your attendance. If you would
like, here is a link to find out more about Camp Henry and to donate.
(Link to camphenry.org/2021luncheon)
Sincerely, [Your Name]

What to do when…
They say yes!
 Ask them to register at (your personal table registration link).
 Let them know they will be receiving email communications from Camp Henry
about the upcoming event.
 Ask them if they know anyone else who might be interested in attending.
They say no or you already know they cannot attend:
If they cannot attend due to a schedule conflict or they aren’t comfortable attending an in
person event, ask them if they’d consider donating to support Camp Henry – or – invite
them to join virtually on the 19th, later that day, or sometime over that weekend.

What communication will guests receive from Camp Henry?

•

Once folks register, they will receive a thank you and confirmation email from
Jennifer at Camp Henry.

•

On Monday, November 15, in person and virtual guests will receive a reminder
email.

•

On Thursday, November 18, in person and virtual guests will receive a second
reminder – “looking forward to tomorrow” email.

•

On Friday, November 19, virtual guests will receive the link at 9 am that they will be
able to use to view the event, along with the links to make pledges or donations.

•

On Friday, November 19 – at 12:25 pm – we will send out an email to virtual guests
saying that we will be going live in 5 minutes. Again, the links to make a pledge or a
donation will be included.

•

After the event, guests will receive a thank you for being a part of the luncheon.
They will also be thanked by Camp Henry for any pledge or donation they have
made.

Timeline & Checklist
Anytime!

 Keep in touch with us! We will be in touch with you regularly (primarily by email)
to make sure you have everything you need and to answer any questions. If you
are having trouble – don’t wait. Let us know and we can help. We want you to
stay inspired.

Right Now!
 Recruit other Table Captains! Do you know someone who loves Camp Henry and
would make a good table captain? Connect them with us by emailing
jenniferr@camphenry.org
 Create your guest lists. Use our Guest List Brainstorming Section at the end of this
toolkit to get you started.
 Learn about Camp Henry.
 Invite your guests! Jennifer will send you a personal table registration link to send
out. You will ask your guests to register themselves at that link. Here is a
registration link template as an example.
 Promote the Camp Henry Annual Luncheon on social media. Follow Camp
Henry on Facebook and Instagram – and post about the luncheon. See the FAQ
section for a sample post.

Two weeks before the event
 Make sure your guests have all registered. Jennifer can help you find out who
has registered utilizing your link. Feel free to connect with her at any time. In order

to be prepared for our in-person guests, we ask that they please register by Friday,
November 12.

One week before the event
 Send a reminder to your guests and let them know how excited you are for the
event. We will also be sending out a reminder with information on how to join in
person - or watch online - and make a donation.

Day of the event
 Arrive at The Embassy Suites by 11:30 am to find your table and be ready to welcome
your in-person guests.

After the event
 Say thank you! Please take some time to thank your guests for their support. You
can personally reach out to them via phone or consider mailing them a written
thank you note. Camp Henry will be thanking them as well.
 Share your feedback. We would love to hear what you thought of your experience
as a table captain as well as the overall event. You can reach us directly at
jenniferr@camphenry.org

About CAMPHENRY

Camp Henry has had the privilege of serving campers, families, and guests since 1937. We
believe that a camping experience at Camp Henry has the capacity to transform lives in
many ways. With such a concentrated amount of time, a beautiful natural environment,
intentional camp programs and activities, opportunities to try something new, and
campers being surrounded by positive Christian role models - the combination is
perfect for enhancing and positively changing the lives of campers and guests who come
to Camp Henry.
Camp Henry welcomes campers of all faiths as well as no faith at all. We don’t require,
assume, or expect that all campers are Christians or come from Christian families. Our
hope is to simply be Christian toward everyone who comes to camp.
Our expectation is that everyone who comes to Camp Henry – whether a summer camper
in July or a student coming in the Fall with their school group – will have the opportunity
to have a life changing experience in a loving, caring, authentic, Christian
environment. Our staff members are truly awesome – energetic, encouraging,
compassionate, fun-loving, dedicated, hard-working, and full of joy – and love having
opportunities to welcome and serve campers and guests at Camp Henry!
Camp Henry is truly a camp for all.

Our Mission is to provide life-changing experiences for all in a Christian environment.
One of the ways in which we bring this mission to life is by providing over $100,000 in
scholarship support to campers and families that otherwise would not be able to benefit
from a Camp Henry experience. This results in over 20% of our summer campers and
multiple school groups receiving some level of financial assistance. For many campers –
their time at Camp Henry is the highlight of their entire year.

CAMPHENRY Quick Facts
•
•
•
•
•
•
•

Camp Henry was founded in 1937 by Westminster Presbyterian Church
Serves over 7,500 campers and guests each year.
Sits on 212 acres, including over ¼ mile of lakefront on Kimball Lake in Newaygo.
In 2021, Camp Henry served 1,983 summer campers. The highest enrollment ever.
Camp Henry raises over $100,000 annually for camper and school group
scholarships.
Camp Henry typically hosts campers and guests 40 of the 52 weekends of the year.
Camp Henry serves a variety of groups year round – including:
o School Groups
o Court Diversion Programs
o Church Groups – Youth
o Family Camps & Reunions
Groups, Leaders, Family
o Corporations and
Camps
Organizations
o Team Sports Groups
o Scout Groups
o College Groups – Clubs,
Programs, Departments

Table Captain Guest List Brainstorming

You know more people than you think!
•

•

•

•

Folks with a connection – or potential connection - to Camp Henry
o Camper Parents
o Camper or Staff Alumni
o School or Church group campers and guests
o Principals, Pastors, or Youth Leaders
o Westminster Presbyterian Church Members
o Family Camp Families
Browse your many Contacts lists
o Computer
o Phone
o Business cards
o Address book
o Holiday card list
o Customers and Vendors
o Parents of your child’s friends
Think about your community connections
o Boards and organizations
o Community initiatives and advocacy groups
o Organizational leaders, business owners, managers
o People in business, corporations or industry
o People you want to connect or reconnect with
Consider organizations or groups you are connected to
o Service clubs
o Church
o Children’s sports teams
o Book club

